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Role Description – Manager & Curator 

 

Job title: Manager & Curator  

Grade/Salary: £30,000-36,000 

Location: The Armitt, Ambleside 

Reporting to: Board of Trustees 

Duration: Full-time permanent (37.5 hours a week) 

Flexibility: Consideration will be given to a job share (see below). 

 

Your chance to take a lead role in developing this unique combination of museum, gallery and library in the heart 

of the Lake District. You’ll be caring for internationally important collections, curating exhibitions, and managing 

the day-to-day operations of this extraordinary venue. This is an exciting time to join our small team of staff, 

volunteers and Trustees as we develop our offer for the future. If you have a positive, proactive, and “can-do” 

attitude, we would love to hear from you! 

 

About The Armitt 

We are a key heritage and culture destination in Ambleside, just north of Windermere. Our aim is to be a fun, 

inspiring and educational visitor attraction, where culture is preserved for the benefit of all. We are on a mission to 

collect, preserve, interpret, and display important stories of the Lake District’s social, cultural and artistic heritage.  

The Armitt was first established in 1912 by the will of Mary Louisa Armitt who wished to have a place for “students 

and booklovers” as well as a museum that showcases the history of Ambleside, both past and present. Over its 100+ 

years, The Armitt has developed into a unique and invaluable heritage venue telling the history and story of 

Ambleside, the surrounding landscape, and the people within it.  

In recent years, The Armitt has developed a successful approach to annually changing exhibitions with a seasonal 

programme of events. We have also added two escape box experiences to our offer within the last 18 months. We 

have a growing and dedicated community of supporters, contributors and stakeholders for co-curation activities and 

partnerships. 

We are an accredited museum and the treasures we care for include: 

• the Charlotte Mason archives which are regularly accessed and used by home educators and academics 

from around the world to explore learning through nature and the outdoors 

• the biggest collection of Beatrix Potter’s fungi watercolours, with over 300 works 

• a significant collection of art by Kurt Schwitters, the avant-garde émigré artist who spent the last years of his 

life living in Ambleside 

• a library of assorted publications covering Cumbria (Cumberland & Westmorland), not least the largest 

collection of guidebooks to the Lake District in the country outside the British Library and King’s College 

Cambridge 

• archaeological artefacts from excavations connected to the Ambleside Roman fort at Waterhead 

• many photographs of the Lake District landscape, people and places from the 19th century-present 
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Being the Manager & Curator at The Armitt 

The post of Manager & Curator for The Armitt is essential for directing and leading the Trust into its next 5-year 

period. This is an exciting time to join as we have a capital project in progress, new exhibition plans in the pipeline 

and potential for a significant bequest opportunity. At the core of this role is the positive sustainability of The Armitt 

as an independent Trust and charity.  

This role will entail significant strategic and operational responsibility so we are looking for somebody with broad 

knowledge, skills and experience of the cultural sector to support the Trustees, staff and volunteers. We need 

someone with experience of curation, finance, fundraising, general operations, audience development and 

engagement. People skills will be important to line manage the team of three part time Museum Assistants and 

about 18 volunteers.  

The role requires a flexible approach to working hours, including some evening and weekend working. We are open 

to exploring a job share within this role, separating curatorial/exhibitions responsibilities from 

management/operations. 

 

Main responsibilities: 

• Strategic and operational direction of The Armitt: 
o Line management of staff and volunteers  
o Identifying, writing and reporting on funding applications 
o Overseeing marketing initiatives 
o Exhibition development and creation 
o Best practice curatorial procedures and care of the collection 
o Creating and directing events programming 
o Managing any freelancers and/or contractors 

• Tracking the financial progress of the organisation, including regular monthly management accounts for 
income and expenditure, as well as managing project/grant funds 

• Ensuring exceptional customer service across all delivery strands of the organisation 

• Representing The Armitt to develop relationships with both internal and external individuals and 
stakeholders 

• Keeping the building, museum and events compliant with health & safety standards, SPECTRUM standards 
and regular facilities checks 

• Overseeing improvement works that cover capital developments, such as building upgrades or new IT 
facilities 
 

Other 

• Present talks/tours to visitors 

• Act as a Duty Officer and Out of Hours first responder to ensure the building is safe and secure, 
understanding our emergency procedures and helping in any evacuation in the event of an emergency 

 
Employee benefits 

• Holiday - 25 days holiday per year, plus bank holidays 

• Statutory sick pay and family leave 

• Pension  

• Training opportunities 

• Annual appraisal and salary review 
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Person Specification – Manager & Curator 

Role Title Manager & Curator 

  

Category Essential Desirable 

Knowledge A passion for history, culture, 
preservation and conservation 

How charitable organisations are set 
up and structured as well as for 
independent Trusts 

Museum/heritage professional with 
understanding of accreditation and 
SPECTRUM standards 

Awareness of how to build and 
develop audiences 

Knowledge of general operations, 
audiences and visitor types to deal with 
changing needs both onsite and online 

An understanding of equality and 
diversity 

Skills Leadership and people management First Aid and Health & Safety training 

Grant funding and application writing Digital technology skills including 
Microsoft programmes and 
databases 
 
 

Excellent organisational abilities, be able 
to work under pressure, and know how 
to prioritise workload 

Have a great eye for detail and be a good 
timekeeper 

Partnership identification and 
development 

Excellent oral and written capabilities 

Experience Leading and managing a team as well as 
working with a wide range of people, 
including a Board of Trustees 

Working in a heritage setting and/or 
small to medium-sized organisation 

Holding and managing budgets as well as 
keeping track of financial income and 
expenditure 

Involvement in capital projects 

Engaging with and, in some cases 
reporting to, external stakeholders and 
partners 

Personal Qualities & 
Circumstances 

Enthusiastic, friendly and dynamic with a 
self-starting approach 

Ability to travel to the primary 
location of work or tasks/meetings 

High levels of honesty, reliability, and 
professionalism 

Ability to work with organisational 
policies and procedures, upholding them 
to high standards at all times 

Flexible approach to working hours and 
duties 

Next steps 

For an informal conversation about the role or if you have any questions, please contact Faye Morrissey on 

faye.morrissey@armitt.com 

To apply, please email Tim Cowen on tcowen@preiskel.com with: 

• A personal statement, outlining how you meet the person specification and why you would suit this position 

• A brief CV  

Please be aware that the chosen candidate will be asked to provide names, roles and contact details for two referees 

who know you in a professional capacity once an offer has been given. 

The deadline for applications to be submitted is Friday 7 August at 5pm. 


